
 
 
 
 
 
 
 

UNITED STATES DISTRICT COURT 
DISTRICT OF KANSAS 

Attorney Reinstatement Instructions 
 

D. KAN. RULE 83.5.3 – REGISTRATION OF ATTORNEYS 
*IF YOU DO NOT HAVE E-FILING PERMISSIONS, YOU MUST OBTAIN THOSE FIRST.* 

 
To begin, go to CM/ECF. Click on the DISTRICT OF KANSAS – Document Filing System link. 

Log in using your PACER username and password. 
 

 
 

1.) Once you have logged in to CM/ECF, 
click on the ‘Civil’ tab in the upper, left-
hand corner of the screen.  

 

 

 
 

 
2.) Find the Attorney 
Renewal/Reinstatement section and 
click on ‘Attorney Reinstatement’. 
 

 

 
 

 
3.) Under Available Events, click on ‘Pay 
Attorney Reinstatement’. The box to the 
right will auto-populate with the event. 
Then click ‘Next’.  
 

 

 

 
 

Intentionally left blank. Please proceed to Page 2. 

https://ksd.uscourts.gov/court-info/local-rules-and-orders
https://ecf.ksd.uscourts.gov/cgi-bin/ShowIndex.pl


 
 
4.) After clicking ‘Next’, a page will appear 
with the case number and no other data. 
This has to do with the way the system is 
coded. Click ‘Next’ to proceed. 
 

*DO NOT CLICK ON THE CASE NUMBER 
HYPERLINK* 

 

 
 

 
 

 
 
5.) The next screen confirms that the 
renewing attorney is selecting the correct 
renewal type and meets the criteria to do 
so. Please review it carefully before 
clicking ‘Next’.  
 

 

 
 

 
6.) Type in the attorney’s name and D. 
Kan. bar number in the appropriate fields. 
Click ‘Next’.  
 
*If the D. Kan. bar number is unknown, it 

can be found on our attorney lookup 
here* 

 

 

 
 

 
7.) Please review the text carefully before 
answering ‘yes’ or ‘no’ by clicking the 
corresponding radio button. Click ‘Next’.  
 

*D. Kan. Recognizes and accepts 
renewals may be completed by sta  

employed by the attorney or firm* 
 

 

 
 

Intentionally left blank. Please proceed to Page 3. 



 
8.) Please review the text carefully before 
answering ‘yes’ or ‘no’ by clicking the 
corresponding radio button. Click ‘Next’.  
 

 

 
 

 
9.) Please review the text carefully before 
answering ‘yes’ or ‘no’ by clicking the 
corresponding radio button. Click ‘Next’.  
 

 

 
 

 
10.) Please review the questions carefully 
before clicking the appropriate radio 
button. Click ‘Next’.  
 

 

 
 

 
11.) Please review the text carefully before 
answering ‘yes’ or ‘no’ by clicking the 
corresponding radio button. Click ‘Next’. 
 

 

 
 

Intentionally left blank. Please proceed to Page 4. 



 
12.) Please review the text carefully before 
answering ‘yes’ or ‘no’ by clicking the 
corresponding radio button. Click ‘Next’. 
 

*If you do not wish to provide pro bono 
services, do not check any boxes and 

simply click ‘Next’. 

 

 
 

 
13.) Please make sure the renewal is 
being completed for the correct attorney. 
Click ‘Next’.  
 
 
 
 
 

*You can see whose PACER account is 
being used by the name next to the ‘Log 

Out’ button* 

 

 
 

 
14.) Click ‘Next’ to be redirected to 
PACER for payment. 
 

 

 
 

Intentionally left blank. Please proceed to Page 5. 
 



 
15.) Enter the correct PACER username 
and password. Click ‘Login’.  
 

*PACER is case sensitive so logins 
should be entered exactly* 

 

 
 
 
 
 
 
 
 
 

 
16.) Either select a preferred payment 
method or click the appropriate radio 
button to enter a di erent payment 
method. Click ‘Next.  
 

 

 
 

 
17.) Carefully review the payment method 
& payment details, enter the appropriate 
email address(es) to send the payment 
receipt to, and click on the box that 
authorizes payment. Click ‘Submit’.  
 
 
 

*DO NOT EXIT YOUR BROWSER, YOU 
WILL AUTOMATICALLY BE REDIRECTED 

BACK TO CM/ECF* 

 

 
 

 
18.) Click ‘Next’.  

 

 
 

Intentionally left blank. Please proceed to page 6. 



 
19.) Please review the text carefully to 
ensure accuracy. Click ‘Next’.  
 

*PLEASE DO NOT EXIT OUT OF THE 
SCREEN YET* 

 

 

 
 

 
20.) Once the Notice of Electronic Filing 
page is displayed, you can simply close 
out of the page as the reinstatement has 
been completed.  

 

 
 

 
*Note: You will receive a digital receipt via email after the transaction is complete. 

 
 
 

Questions? Call or Email Attorney Registration: (913)735-2229 or 
KSD_Attorney_Registration@ksd.uscourts.gov 

 

Payment Problems? Email: KSD_Refunds@ksd.uscourts.gov 
Please include your Pay.gov receipt. 

 




